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OFFICE ORDER

s 16" June, 2014

Resolutions have been adopted in 46" Meeting of the Board of Governors held on 9™ June,

2014 that the following amendments regarding Leave Rules are being introduced with
immediate effect:

1
2

The above will be effective on and from 1% July, 2014,

(S.D. Shome).
Registrar

The system of “Early Exit” at 3:30 p.m., once in a month, has been abolished.

An employee will be eligible to avail maximum 02 no.s of half-day Casual Leave in

addition to the Half Day Casual Leave deducted for two days’ late attendance per
month.

. (a) Adhoc/Temporary Staffs members are not eligible for CCL.

(b) Regular staff member will earn one point for every hour worked during holidays
with prior permission from the HOD, maximum up to 5 points in a single day. 5 points
will be equivalent to one CCL.

Only Earned Leave can be comblned with Medical Leave, supported. by Medical
Certificate after exhausting of all accumulated Earned Leave. However, Casual Leave

and compensatory Casual Leave can be clubbed together upto a maxrmum limit of
three days at a time.

Quarantine Leave would be applrcable for Staff Members only when the|r family
members suffer from Infectious Diseases.

On the reopening day of the College immediately after Summer, Puja or Winter
Holidays, absence of any employee would lead to Leave without pay. It may only be
condoned by the BOG.

. Three months’ Notice Period would be applicable for the newly ap’bointed'ipersonnel.

However, for existing employees it would be applicable at the time of lssumg
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