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MCKV INSTITUTE OF ENGINEERING
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OFFICE ORDER
No.: MCKVIE/RG. 01/01 r * 16th June, 2OI4

Resolutions have been adopted in 46th Meeting of the Board of Governors held on gth June,
2014 that the following amendments regarding Leave Rules are being introduced with
immediate effect:

1' The system of "Early Exit" at 3:30 p.ffi., once in a month, has been abolished.

2. An employee will be eligible to avail: maximum 02 no.s of half-day Casual Leave in
addition to the Half Day Casual Leave deducted for two days' late attendance per
month.

3. (a) Adhoc/Temporary staffs members are not eligible for ccl.

(b) Regular staff member will earn one point for every hour worked during holidays
with prior permission from the HOD, maximum up to 5 points in a single day. 5 points
will be equivalent to one ccl' , ::.i ' .),, ,i , , .;.,.i ,

4' Only Earned Leave can be :cornbined with Medical Leave, supported by.Medical
Certificate after exhausting of all accumulated Earned Leave. However, Casuit Leave
and compensatory Casual l,ea,ve can. be clUbbed together upto q .paximqm limit of
threedaysatatime. 
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5. Quarantine Leave would be applicable for Staff Members, only,when their family
members suffer from Infectibus oisear.r. '' ' i

6. On the reopening day of the College immediately after Summer, puja or Winter
Holidays, absence of any empioyee would 'lead to Leave without pay. it may only be
condoned by the BOG. ! : 

:

7. Three months' Notice Period would be applicab,le for the newly appointed personnel,
However, for existing employees it would be applicable at the time of issuing

f,rRegistrar
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\uh.: ,{-$tl'{;tJ -\Ieeting has aJ:prqlved {he l}al'5rale uf [,ahor:rfory' Instruclors rv^e.f. J.".{uh.2t}l-l

For Other Departments:

QUALIFICATION DESIGNATION SCALE

B.Tech./BE/AI\4IE Deeree Laboratory trnstructor (Sr. Scale) Rs. 9"000-40.500 with GF Rs. 41001-

Diploma/ MCA/\,I "Sc. Degree
with 05 years working
experience

Laboratory lnstructor (Sr. Scale)

[may be considered for Sr. Scale
through Carrier Advancement
Promotion (CAP) schemel

Rs. 9,000-40,500 with GP Rs. 47001-

B"Sc. Degree with 07 years

working experience
Laboratory Instructor (Sr. Scale)

[may be considered for Sr. Scale

through Carrier Advancement
Promotion (CAP) schemel

Rs. 9,000-40,500 with GF Rs. 47AAL

Diploma/ MCA/I\4.Sc. Degree Laboratory lnstructor (Jr. Scale)
fuith2 increment)

Rs. 7,100-37,600 with GF Rs" 32A01-

B.Sc" Desree Laboratorv Instructor (Jr. Scale) Rs" 7.100-37"600 with GP Rs. 32001-

Note: Carrier Advancement Promotion (CAP) will be done based on Self Assessment Report (SAR) of the candidate

and interview by an Expert Committee"

Submiued for your approval"
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For Basic Science I .\4C,4 llepartmenfs:

QUAi-rFrc.4,Tr0N i
NESIGNATION SCAI-E

MCA/h4.Sc Degree with 05

years workitrg experience
Laboratory lnstrucjor (Sr. Scale)

[may be considered for Sr. Scaie

through Carrier Advancement
Promotion (CAP) schemel

Rs" 9,000-40,500 with GF Rs" 470A1-

ts.Sc. Degree with 07 years
working experience

Laboratory Instructor (Sr" Scale)

[may be considered for Sr" Scale
through Carrier Advancement
Promotion (CAP) schemel

Rs" 9,000-40,500 with GP Rs" 470A,-

MCA/M.Sc" Degree I-aboratory trnstructor (Jr" Scale)
(with 2 increment)

Rs. 7,100-37.600 with GP Rs" 3200/-

B"Sc. Degree Laboratory Instructor (Jr. Scale) Rs, 7,100-37,600 with GP Rs. 32001-
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